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CAPITAL GRANT APPLICATION FORM 

Financial Assistance to Voluntary Organisations and Community Groups 

Please read carefully before continuing to ensure that you have the correct form.

This form is for completion only by those organisations seeking capital grants towards the cost of capital works or the acquisition of equipment. Separate Application forms are available for organisations seeking revenue grants. Please also make sure you have read the accompanying guidelines and criteria before completing this form. 
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	TELL US ABOUT YOUR ORGANISATION / GROUP


Q1

Name of Group / Organisation

	


Name of main contact person to whom any grant payment remittance slip will be sent. (Please note that these details will be entered into the payment system and any changes to this will result in a delay in making grant payments).

	Title
	
	 Forname
	
	Surname

	
	
	
	
	


Position in Organisation / Group

	


Full address of organisation’s base. (home address if no recognised base) 

	

	

	

	
	Postcode
	


Is this (tick one box only) :

	Your organisation / groups office base
	
	
Your home address
	


	Telephone :
Office

                    Home
	
	Website

Email
	

	
Mobile
	
	Fax
	


Q2

What type of organisation are you? 

	Community Association
	
	Community Group
	

	Voluntary Organisation
	
	Charity recognised by the Inland Revenue
	

	Trust
	
	Charitable Company Ltd by Guarantee
	

	
	
	
	

	Charity Number (if applicable)
	


(Please provide a copy of your Constitution, Trust Deed or Article and Memorandum of Association or, if you are a new organisation, a draft-See documentation checklist.

Q3

What is the main purpose and function of your organisation?

	PURPOSE;

FUNCTIONS

PROGRAMME; Please submit a copy of your  programme




Q5

How many people are involved in your organisation / group? (Please give numbers)

	Committee members
	
	Paid staff full-time
	

	Other volunteers
	
	Paid staff part-time
	

	Members
	
	Customers/Clients
	


Q6

How often does your organisation’s management body meet formally?……………

Please list here the dates of your previous 5 committee meetings and the date of your next one

	


Q7

Describe how you involve members and users of your organisations in the running and decision-making of your group / organisation

	


	TELL US ABOUT THE PEOPLE YOUR ORGANISATION / GROUP WORKS WITH


Q8

What age groups does your organisation / group cater for?

	0-5
	
	6-10
	
	11-16
	
	17-25
	
	26-59
	
	60+
	
	All ages
	


Q9

Which part(s) of Aberdeenshire do they live in?

	


	TELL US ABOUT THE  CAPITAL GRANT REQUESTED


Q10

	Will your project cost less than £5,000
	

	or £5,000 or more
	


What amount of grant are you seeking?  __£___________________________

NOTE:
For Capital Grant purposes your grant request from the Council should not exceed 25% of project costs for projects costing more than £5,000 and 50% of project costs for projects costing between £500 and £5,000.
Q12
What do you require the grant for?

	(a)  To assist with capital building costs &Professional Fees
	

	(b)  To assist with the costs of purchasing equipment 
	

	©) To assist with cost of purchasing premises & Legal Fees associated
	

	
	

	
	


If (a) please briefly describe below your building plans and give details of your professional advisors

If (b) please describe below the equipment that you intend to purchase

If © please describe below what you are planning to do.

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	ADVISORS/CONSULTANTS

	

	NAME OF PROFESSIONAL COSTING WORK;

	

	TITLE;

	

	ADDRESS & TEL NO

	

	

	

	

	

	

	

	EMAIL ADDRESS;

	


Q13(A)  Breakdown of Project Costs (building costs, professional fees & VAT)

 Please provide a breakdown of project costs in the table below to inform us as to what the grant will be used towards. The cost of items listed must add up to the total cost at the foot. Documentation must be submitted verifying these costs-see checklist . Unless your organisation is VAT registered and will be claiming back any VAT paid out on the project or the building work is zero rated then VAT must be included in your costs. Even if building work is zero rated any professional fees will be subject to VAT.

	BUILDING WORKS OR EQUIPMENT LIST
	COST

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Professional Fees (if applicable)
	

	VAT Costs (if Applicable)
	

	Total Project cost (incl.VAT and Professional Fees if applicable)
	


Q14

	How many people are likely to benefit from this grant?

(please provide a number)
	


Q15

Please tell us why that the works or equipment that you are seeking to acquire are needed by your organisation?

	

	

	

	

	

	

	

	

	

	

	

	


Q16

(a) Please describe how your organisation has consulted your members/users over this proposal

	

	

	

	

	

	

	


(b) What overall difference do you think this will make for those who use your facilities and for the community as a whole?

	

	

	

	

	

	

	


	OTHER DETAILS


Q17 – Funding Profile

Have you applied for, or do you intend to apply for funds from other funding bodies for the purpose described in this application?  If so, tell us how much you have applied for (or intend to apply for) and name funding bodies concerned.  

	Details of Contributions from Other Funders (eg Lottery, Scottish Executive) as well as your own contribution
	Value of Application / Commitment £
	% of Project Costs
	Please indicate status of funding


	Nature of Commitment (ie cash, in kind, etc)

	
	
	
	Provisional
	Guaranteed
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Aberdeenshire Council
	
	
	(
	
	

	Your own contribution
	
	
	
	
	

	Total Project Costs 
	
	100%
	
	
	


NOTE:
If offers of awards have already been made, please enclose copies of award letters. When subsequent award letters are received by your organisation copies must be sent to the Council’s Grants Office. 

Q18(a)

Please describe how your organisation generates operating income

	


Q18(b)

How much income did your organisation generate last financial year?

	Normal Income from activities ( charges,entrance fees, etc)  
	£

	Income from Local Fund-Raising (raffles etc) 
	£

	Income from Grants (Lottery Council, Scottish Executive)  
	£

	Other sources of Income (please state) 
	£


Q19

Tell us your bank account details

	Account name
	

	Bank/Building Society name
	

	Bank/Building Society address
	

	Sort code : 
	Account Number : 


Please supply us with details of all other bank or building society accounts that the group / organisation holds

	


Who are the account signatories and what position do they hold in your organisation / group?

	1   Name
	
	Position
	

	2   Name
	
	Position
	

	3   Name
	
	Position
	

	4   Name
	
	Position
	


Q20 (a) Financial Information 

Please give information from your most recent audited accounts (a copy of these must be attached to the application)

	Financial Year ended
	


	Opening Balance at start of year
	£

	Total Income for that year
	£

	Total Expenditure for that year
	£

	Surplus / deficit for that year
	£

	Closing Balance
	£

	Balance held in bank account at year end
	£


 Q20 (b)

Further information on your audited accounts

	(1) How much (if any) of the above balance has been set aside for this project?
	£

	(2)How much of this balance is needed as contingency for the current year?  
	£

	(3) How much is set aside for other planned expenditure  
	£

	
	£

	
	£




Please describe here what any bank balance is required for including any planned expenditure within the current and coming years.

	

	

	

	

	

	

	

	

	

	

	

	


Accompanying Documentation Checklist.  Please go through this checklist carefully and ensure that the required documentation is enclosed.  Failure to enclose will lead to a delay in processing  your application. 

	Document
	Tick if enclosed
	Reason if not enclosed

	*Constitution  and Governing Body documentation
	
	

	Most recent Financial Accounts (checked &signed)
	
	

	A Recent Bank Statement(s) showing your current bank balance(s)
	
	

	Financial Projections for your organisation’s Current Financial Year
	
	

	Financial Projections for your organisation’s next Financial year taking account of the impact of this capital project
	
	

	Copy of Lease / Title Deed 
	
	

	Copy of Architect’s Plans / Drawings 
	
	

	Copies of Letters of Award from Other Funders –page 6
	
	

	Three written estimates from reputable companies or two is costs are under £5,000
	
	

	Planning Permission Certificate 
	
	

	Building Warrant 
	
	

	Current Programme
	
	

	Estimate/Quotation for professional fees 
	
	


Q21

Your Chairperson, Treasurer or Secretary must sign below.

I confirm, on behalf of (insert name of Organisation / Group below)

	


That I am authorised to sign this declaration on their behalf, and that, to the best of my knowledge and belief all replies are true and accurate.  I have read and understood the criteria for grant awards and confirm that we will abide by the terms of the grant.  If the organisation/group is successful I confirm that the organisation/group will be bound to use the grant only for purposes specified in this application, and will have to comply with any terms and conditions attached to the grant by Aberdeenshire Council.  I understand that Aberdeenshire Council have also requested supporting information as listed below.  

Position held in organisation or group

	

	Title
	
	First Name
	
	Surname

	
	
	
	
	


Contact address

	

	


	Telephone Day
	
	Telephone Evening
	

	
	
	
	

	Signed
	
	Date
	



Please return to;


Education,Learning &Leisure - Grants Section



Aberdeenshire Council


Woodhill House

Westburn Road


Aberdeen 


AB16 5GJ


Email – Walter.Taylor@aberdeenshire.gov.uk 

FOR OFFICE USE ONLY 

	Documents 
	Date received


	initials

	 Signed Application Form


	
	

	Constitution / Trust Deed


	
	

	Most  recent signed Audited Accounts 


	
	

	Most Recent Bank Statement


	
	

	Title or Lease Document


	
	

	Financial Projections for  current financial year.


	
	

	Financial Projections for next financial year 


	
	

	3x Estimates/Quotations 

(2 if  costs are < £5,000)
	
	

	Certificate of Planning Permission


	
	

	Building Warrant


	
	

	Architects Plans/Drawings


	
	

	Estimate of Professional Fees

Supplied by architect/QS
	
	

	Letters of Awards from Other Funders 


	
	

	Copy of your current programme 


	
	


�
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Does your village hall need refurbishment?





Needing Equipment? 





Then please complete this form writing clearly in BLACK ink or type and return to the Education, Learning & Leisure Grants Section, Woodhill House, Westburn Road, Aberdeen. 








Name of Organisation/ Group ___________________________________________











Revised August 2008 
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