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NEW LANDLORD CHECKLIST

Many new landlords have come into the market and B MUSTDO
there have been some recent changes to the law. This B BEST PRACTICE
handy new checklist shows landlords all the things you

need to consider when letting out a property. -{3» MAY BE REQUIRED FORACCREDITATION

FCHEME MEMBERSHIPJOR[HMO LICENSING

Give draft lease agreement
and other paperwork to read

Tour property, show tenant
Register as a landlord how things work, point out
stopcock and meters
Check references and
Inform mortgage lender

emergency contact details

Tell tenant how to report

repairs and emergencies
Setup

Short Assured Tenancy
Sarve ATS
Serve Prior Grounds Arrange settling in visit for

Sign Tenancy 6 weeks into tenancy
Agreament

Check tax implications

Ensure adequate smoke
detector provision is in place

End Tenancy Serve NTQ
. Give tenant copy of Serve ATE
Carry out electrical checks Landlord’s Gas Safety Check Serve Section 33
{as appropriate)

Arrange for landlord’s Inform tenant of Repairing

Gas Safety check Standard Rights
{Diary mext year's visit now)

Provide tenant with

information about what

you will be inspecting and

what you will be looking
¥, Arange payment of rent, for

Compile inventory and deposit, etc

take meter readings

Inspect for Repairing
Standard purposes

Tenant vacates
Inform Council Tax of tanant

Arrange Energy Performance details

Ceartificata (EPC)

Get keys back
Advertise for tenant

Refund deposit

Arange viewings Hand over keys
[with permission of cumrent Prepare property for

Complete Key Agreement
form

tenant if property iz occupded) re-letting

Reproduced Courtesy of Edinburgh City Council - Letwise


http://www.aberdeenshire.gov.uk/privatehousing/landlord/SECTION_33_Notice.doc
http://www.aberdeenshire.gov.uk/privatehousing/landlord/Sample_Notice_to_Quit.doc
http://www.aberdeenshire.gov.uk/counciltax/circumstances/landlords.asp#pagecontent
http://www.edinburgh.gov.uk/internet/Attachments/Internet/Housing/Private_tenants_and_home_owners/Letwise/AT5_form_with_declaration.doc 
http://www.prhpscotland.gov.uk/
http://www.hmrc.gov.uk/index.htm
http://www.landlordregistrationscotland.gov.uk/
http://www.aberdeenshire.gov.uk/privatehousing/landlord/AT5.doc
http://www.aberdeenshire.gov.uk/privatehousing/landlord/AT6_Form.doc
http://www.aberdeenshire.gov.uk/privatehousing/landlord/Key_Agreement.doc
http://www.gassaferegister.co.uk/
http://www.aberdeenshire.gov.uk/privatehousing/landlord/inventory_Sample.doc
http://epc.direct.gov.uk/index.html
http://www.prhpscotland.gov.uk/prhp/files/A%20note%20on%20SmokeAlarms-revised%20version.pdf
http://www.landlordaccreditationscotland.com/
http://www.aberdeenshire.gov.uk/privatehousing/hmos.asp
http://www.aberdeenshire.gov.uk/privatehousing/index.asp
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