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for In-Zone Pupils 
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Public Transport Unit
Aberdeenshire Council
Woodhill House 
Westburn Road
Aberdeen
AB16 5GB

Tel. 01224 664031 (re payments)
Tel. 01224 665195 or 665196 (re transport arrangements)
school.transport@aberdeenshire.gov.uk

Out-of-zone?

There is a separate leaflet entitled “Privilege School Transport for Out-of-
Zone Pupils” for pupils attending school on a “placing” basis. Go to:  
www.aberdeenshire.gov.uk/publictransport/schooltransport/index.asp
to download a copy of the form, or call 01224 664031 for a paper copy.
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What is Privilege School Transport?
Education authorities are required to provide pupils, who are not entitled 
to free home-to-school transport, with privilege places on school 
transport where capacity allows, and they may charge for such transport.  

School transport routes are determined by the pick-up and drop-off 
(PUDO) locations required for pupils who are entitled to free home-to-
school transport.  Usually pupils applying for a privilege place will be 
allocated a PUDO on a pre-specified school transport route.  It is your 
responsibility to ensure that your child gets to and from the designated 
PUDO.  If there is no school transport in your area, or there are no places 
available your application may be declined.  

Further information regarding school transport is provided in the 
Council’s “Home-to-School Transport” guide, available from schools and 
on our website, or by calling 01224 664630.

What Does a Privilege Pass Provide?
The pass entitles the pupil to travel on the school transport contract 
denoted on the pass, between the designated PUDO and school.  
Transport is provided to/from school at opening and closing times 
during term-time.  The pass is not valid on any other home-to-school 
transport contract or bus service.

Pupils should always carry their pass when travelling on school transport.  
The driver may refuse a pupil attempting to travel without a valid pass.



My Child Already Has a Privilege Place – Do I Need to Re-apply?
No. If your child already travels to school on an in-zone privilege place 
basis and you wish this arrangement to continue you need not re-apply.  
You will continue to be charged and you will receive a letter during the 
summer holidays confirming the continuation of your child’s transport 
arrangements and enclosing a new Privilege Pass.  This arrangement 
will continue until your child leaves the school that they attend, unless 
otherwise advised.
 
You will need to re-apply if your child is moving to a new school (e.g. 
starting secondary school) or if you have moved address and wish to use 
a different school transport route.

What if Transport is No Longer Required?
Call us on 01224 664031 or email school.transport@aberdeenshire.
gov.uk so that we can cancel transport and stop payments.  You will be 
required to return the Privilege Pass.
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How Do I Apply for a Privilege Place?
Complete the transport application form and return it to: Public 
Transport Unit, Aberdeenshire Council, Woodhill House, Westburn Road, 
Aberdeen, AB16 5GB. See the reverse of the form for further information.  

If your application is successful you will receive a Privilege Pass.  If your 
application is unsuccessful you will be advised accordingly.

How Much Does Privilege School Transport Cost?
Privilege Pass prices for school year 2012-2013 are given below.  Pupils 
entitled to free school meals receive a 50% discount. Prices are increased 
annually in August , in line with transport inflation.

Per Place Family Price*

Primary £94.00 £235.00

Secondary £149.00 £372.00
	  
*The family price applies when 3 or more pupils attend the same school.

The charges shown above are for a place on one vehicle. If an additional 
place is required on a different vehicle a second charge is payable.

The Council retains the right to withdraw privilege transport or to 
re-designate the pick-up and drop-off point (PUDO).

If you are applying for transport part-way through a school year you will 
be charged on a pro-rata basis. Call us on 01224 664031 to ask about the 
price and payment options. 

No refund will be made for absence or periods when school transport is 
unavailable, for example during inclement weather.



How Can I Pay?
You can opt to pay by 4 instalments through direct debit or you can 
pay the full amount outright. If it will cause you financial hardship 
to pay in these ways please call us on 01224  664589 to discuss your 
circumstances.

By Instalment (direct debit)
Direct debit is the easiest method of payment.  You receive one advisory 
invoice at the beginning of September stating the cost for the full year.  
The sum you are due is split into four equal payments taken at the end of 
September, November, January and March. 

To request a direct debit mandate form call us on 01224  664031. 

We can only set up direct debit arrangements at the beginning of the 
school year.  If you apply for transport during the course of the year your 
direct debit will not take effect until the following school year.  In the 
interim you will receive an invoice to cover the total cost of transport up 
to the 2013 summer holidays.

Full amount
You may opt to be invoiced for the full amount.  Invoices are issued at the 
beginning of September each year for immediate payment.  Details of 
how to pay are provided on the rear of the invoice.

How Do I Get a Replacement Pass?
If a Privilege Pass is lost you can request a replacement, at a £3.00 charge, 
via the school.  The new pass will be posted to your home address.





IN-ZONE APPLICATION FORM FOR PRIVILEGE SCHOOL TRANSPORT PLACE
From 2012-2013 School Year

Please use block capitals.

Date transport required from			          201

Pupil’s name 					     Date of Birth

School 				    Year Group                    (school year 2012-2013)

Home Address

						    

						      Postcode

Tel. No.

Requested pick-up/drop-off point (if different from above)   Include postcode.

Is the pupil entitled to free school meals?      YES/NO      (delete as applicable)

If you already pay for school transport for other children please give name(s) here:

Full Name of Parent/Carer 

I wish to apply for a privilege school transport place for my child.  
If my application is successful I agree to pay the amount due.  

Signature					     Date

Data Protection:
The processing and storage of the information provided will comply with the Data Protection Act 
1998. The information will be controlled and processed by Aberdeenshire Council for the purposes of 
providing school transport.

For office use only:      
                                                                                                    
					   

					         	

See overleaf for notes on the application process/



Notes on Application Process
If you are applying for transport to take effect from August 2012, we 
would ask that you submit your completed form by Friday 6 July 2012 if 
possible.  No guarantee can be given that transport will be provided from 
the start of term if your application is received after this date.    

If you are applying for transport to start at a different time of year, for 
example after the October school holidays, we aim to process your 
application within 5 working days.

Please use the same form if you are applying for transport for more than 
one pupil.  You can use the space below for additional names if you run 
out of room overleaf.

Please return this completed application form to:
Public Transport Unit
Aberdeenshire Council
Woodhill House 
Westburn Road
Aberdeen
AB16 5GB

Out-of-zone?
If your child attends an out-of-zone school, do not use this form as it will 
be returned to you.  There is a separate form for pupils attending school 
on a “placing” basis.  Call 01224 664031 for a copy of the form, or go to: 
www.aberdeenshire.gov.uk/publictransport/schooltransport/index.asp 
to download a copy.
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